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AT A GLANCE 
 

Name of the 

Program 

Diploma in Event  Management 

Programme 

Code 

 
D 201 

Eligibility 
 Learner who have passed HSC OR Equivalent examination from 
various Board as approved by AIU from time to time 

Duration ONE YEAR (Two Semesters) 

Fees Rs. 43368/- 

 

 

Programme Outcomes (POs) of the Diploma in Event Management 

 

 Learners will be able to design and implement comprehensive event plans 

 Learners will be able to apply project management principles 

 Learners will be able to employ creative problem-solving techniques 

 Learners will be able to communicate and negotiate proficiently 

 Learners will be able to develop and execute effective event marketing strategies 

 Learners will be able to adhere to professional and ethical standards



 

2. About Programme 

 

The School of Commerce and Management, located at the university headquarters, is one of 

the eight schools of studies. Guided by its robust quality policy, the school is committed to 

foster and maintain the highest standards of educational excellence in its Programmes. The 

school provides a diverse range of Programmes ranging from certificate to post graduation. 

These Programmes are designed to enable learners to enrich their knowledge, enhance their 

abilities, and develop managerial skills while working in their professions. 

 

The Diploma in Event Management is a comprehensive program designed to equip learners 

with the skills and knowledge required to excel in the dynamic field of event management. 

The curriculum covers fundamental topics such as Event Planning and Event Communication 

Skills, providing a strong foundation for conceptualizing and organizing successful events. 

Learners gain specialized expertise in Event Marketing and Special Event Sponsorship, 

learning how to attract audiences and secure partnerships. The program emphasizes practical 

aspects, such as Event Production and Operations, Human Resource Management, and Event 

Crew and Team Management, ensuring efficient execution and collaboration. Emerging trends 

and innovation in the field are explored through the study of Trends in Event Management, 

while courses like Event Accounting and Finance prepare learners to handle budgets and 

financial planning. With a focus on real-world application, the program culminates in a 

Project Report, allowing learners to showcase their understanding and creativity. This diploma 

is ideal for aspiring professionals seeking a dynamic career in the fast-paced world of event 

management. 

2.1 Objectives of the Programme 

To Develop Comprehensive Event Planning Skills Equip learners with the ability to 

plan, organize, and execute various types of events, including corporate functions, 

weddings, festivals, and conferences, with a focus on detail-oriented strategies and 

logistical coordination. 

To Enhance Project Management Abilities Provide learners with the skills to manage 

event projects from inception to completion, including budgeting, scheduling, risk 

management, and resource allocation, to ensure successful event execution. 

To Foster Creative Problem-Solving Cultivate creativity and innovation in event 

design and problem-solving, enabling learners to create unique and engaging 

experiences for diverse audiences while addressing potential challenges effectively. 

To Develop Strong Communication and Interpersonal Skills Train learners to 

effectively communicate and negotiate with clients, vendors, and team members, and 

to provide exceptional customer service, ensuring positive relationships and 

successful event outcomes. 

To Understand Event Marketing and Promotion Teach learners how to market and 

promote events through various channels, including social media, traditional media, 

and direct marketing, to maximize attendance and engagement. 

1. About School 



 

To Promote Professionalism and Ethical Practices Instill a strong sense of 

professionalism and ethical conduct in event management, emphasizing the 

importance of integrity, accountability, and adherence to industry standards and 

regulations. 

2.2 Duration 

a) The Minimum duration=1Year 
b) Maximum duration=2 Years 
c) A minimum of 50% attendance is compulsory for the 

counseling sessions. 

d) Total credit SEMESTER I + II = 46 

 

2.3 Medium 

The medium of instructions and examination is English only. 

3. Programme Structure 

          The programme consists of 11 courses and project work spread over 2 

semesters  

Semester I        Program Structure  
 

Course 

Code 
Course Name Credits Marks 

CA UA  Total 

BEM 101 
Fundamentals of Event 

Management 
4 30 70 100 

BEM 102 
Marketing Management  4 30 70 100 

BEM 103 Event Communication Skills  4 30 70 100 

BEM 104 
Trends in Event Management 

4 
30 

70 100 

BEM 105 Event Accounting and Finance  4 30 70 100 

BEM 106 
Management of Human Resource 4 30 70 100 

 Total Credit  24 180 420 600 

 

 

 

 

 

 

 

 



 

4. Evaluation Procedure 

 

Semester II 

 

 

 

Project Work (Compulsory) the learners are required to complete project work of 2 

credits in the second semester 

 

     Self-Leaning Material (SLM) 

      Soft copy (PDF format) of study material is available on official website of the 

University for the Convenience of the learners." 

 

 

4.1 Evaluation Pattern 

The pattern of evaluation for Theory (Except Project Work) of Diploma programme will have following 

two components: 

 (1) Home Assignment 

 (2) End Examination 

Components Evaluation 

by 

Marks  

1.Home  

Assignment 

Study 

Centre 

30 Marks for Each Course 

2.End Examination University 70  Marks each Course 
 

Home Assessment: For each subject, the learners’ performance will be continuously evaluated. 

Continuous assessment schedule and evaluation will be done by the Study Internal 

Assessment (Continuous Assessment i.e.Home Assignment):30Marks Centre. The 

study center will submit marks of the Home Assignment to the university before beginning of 

the end examination in the specified format given by the examination department of the 

university. Assessment will be done on the following components 

 

 

Course 

Code 
Course Name Credits Marks 

CA. UA  Total 

BEM107 
Event Marketing 4 30 70 100 

BEM108 

Event crew and team 

management 
4 30 70 100 

BEM109 
Special Event and Sponsorship 4 30 70 100 

BEM110 
Event Production and Operations 4 30 70 100 

BEM111 
Event Planning 4 30 70 100 

BEM 112 
Project Report 2 50 50 100 

 Total Credit  22 200 400 600 

 



 

 

 

. 

Project Work 

Learners have to submit project Report on or before the date finalized by the University.  

On the receipt of the project report study center will evaluate the project report by the University 

approved Project guide. At the Final Examination 100 Marks Viva-Voce is on Project. Viva Will be 

conducted by the study center and University, Viva-Voce panel will be  consisting of One Internal 

Faculty and one External faculty approved by the University.  
 

End Examination 

End Examination (EE) will be conducted at the end of course by the university. End examination of each 

Subject will be of 70 marks. This examination will be purely written examination. This will be Offline 

examination.. 
 

Passing Criteria 

To pass in a particular subject learner has to secure at least 40% marks. For Passing Viva-Voce 

Examination learners has to secure 40% Marks. 

 

If a learner fails to submit the assignment during a semester, they will not be allowed to submit 

assignments under any circumstances. Consequently, they will have to pass that course solely 

by obtaining required passing marks in the end examination only. Assignments submission for 

each course must be completed by the stipulated dates in the same semester of an academic 

year as communicated by the University. The university will not give permission for 

resubmission/late submission of assignment under any circumstances. 

Credit Based Semester System (CBSS): Under the CBSS, the requirement for awarding a 

degree or diploma or certificate is prescribed in terms of number of credits to be completed by 

the Learners. 

 

Credit Point: It is the product of grade point and number of credits for a course. 

 

Credit: A unit by which the coursework is measured. It determines the number of hours of 

instructions required per week. One credit is equivalent to around 30 hours of learning 

activities. 

 

Cumulative Grade Point Average (CGPA): It is a measure of overall cumulative performance 

of a Learner over all semesters. The CGPA is the ratio of total credit points secured by a 

Learner in various courses in all semesters and the sum of the total credits of all courses in all 

the semesters. It is expressed up to two decimal places. 

 

Grade Point: It is a numerical weight allotted to each letter grade on a 10-point scale. 

 

Letter Grade: It is an index of the performance of Learners in a said course. Grades are denoted 

by letters O, A+, A, B+, B, C, P, and F. 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

The UGC recommends a 10-point grading system with the following letter grades and points 

as given below:” 

Letter Grade and description Grade Point 

O(Outstanding) 10 

A+(Excellent) 9 

A(Very Good) 8 

B+(Good) 7 

B(Above Average) 6 

C(Average) 5 

P(Pass) 4 

F(Fail) 0 

AB(Absent) 0 

Semester Grade Point Average (SGPA): It is a measure of performance of work done in 

a semester. It is the ratio of total credit points secured by a Learner in various courses 

registered in a semester and the total course credits taken during that semester. It shall 

be expressed up to two decimal places. 

Semester: Each semester will consist of 15-18 weeks of academic work equivalent to 90 

actual teaching days.. 

Transcript or Grade Card or Certificate: Based on the grades earned, a grade certificate will 

be issued to all the registered Learners after every semester. The grade certificate will 

display the course details (code, title, number of credits, grade secured) along with SGPA 

of that semester and CGPA earned till that semester. 

In assessing the performance of the Learners in examinations, the usual approach will be to 

award marks based on the examinations conducted at various stages (seasonal, mid-term, 

end-semester etc.) in a semester. The numeric marks obtained in such examinations shall be 

converted to appropriate letter grades. In order to avoid variations, the UGC 

recommendations shall be followed. The following system to be implemented in awarding 

the grades and CGPA under the credit-based semester system (as mentioned in point no. 

2.10) 

Grading:  

The examinees shall be evaluated for internal assessment and end examination as per the evaluation 

pattern for the respective courses. 

 The numerical marks in the aggregates shall be converted to the appropriate Letter grade and Grade 

point on prorate basis, i.e. using scaling down 100 marks to 10 Grade point Scale.  

Thus, a person who has scored 46 marks out of maximum 100 marks in the aggregate shall get C 

(Average) Grade securing 5 points.  

• A Learner obtaining Grade F shall be considered failed and will be required to reappear in the 



 

examination. 

 • For non-credit courses ‘Satisfactory’ or “Unsatisfactory’ shall be indicated instead of the letter grade 

and this will not be counted for the computation of SGPA/CGPA 

. • The Universities can decide on the grade or percentage of marks required to pass in a course and also 

the CGPA required to qualify for a degree taking into consideration the recommendations of the 

statutory professional councils such as AICTE, MCI, BCI, NCTE etc. Computation of SGPA and 

CGPA 

The following procedure to compute the Semester Grade Point 

Average(SGPA)andCumulativeGradePointAverage(CGPA)shallbefollowed: 

TheSGPA is the ratio of sum of the product of the number of credits with the grade 

points scored by a Learner in all the courses taken by a Learner and the sum of the 

number of credits of all the courses undergone by a Learner,i.e 

SGPA(Si)=∑(CixGi)/∑Ci 

i. where Ci is the number of credits of the I th course and Gi is the grade point scored by 

the Learner in the ith 

course.”TheCGPAisalsocalculatedinthesamemannertakingintoaccountalltheco

ursesundergonebyaLearneroverallthesemestersofar in the programme,i.e. 

CGPA=∑(CixSi)/∑Ci 

ii. where Si is the SGPA of the ith semester and Ci is the total number of credits 

in that 

semesterTheSGPAandCGPAshallberoundedoffto2decimalpointsandreportedi

nthetranscripts. 

 Illustration of Computation of SGPA and CGPA and Format for 

Transcripts 

Computation of SGPA and CGPA 

Illustration for SGPA 

Course Credit 
Grade 

letter 

Grade 

point 
Credit Point(Credit x Grade) 

Course1 3 A 8 3X8=24 

Course2 4 B+ 7 4X7=28 

Course3 3 B 6 3X6=18 

Course4 3 O 10 3X10=30 

Course5 3 C 5 3X5=15 

Course6 4 B 6 4X6=24 

 20   139 

Thus, SGPA=139/20=6.95 

Illustration for CGPA 

Semester1 Semester2 Semester3 Semester4 Semester5 Semester6 

Credit:20 Credit:22 Credit:25 Credit:26 Credit:26 Credit:25 

SGPA:6.9 SGPA:7.8 SGPA:5.6 SGPA:6.0 SGPA:6.3 SGPA:8.0 

Thus, 

CGPA =20x6.9+22x7.8+25x5.6+26x6.0+26x6.3+25x8.0=6.73 



 

Transcript (Format): Based on the above recommendations on Letter grades, grade points and 

SGPA and CCPA, the HEIs may issue the transcript for each semester and a consolidated transcript 

indicating the performance in all semesters.” 

Important 

Learners not completing successfully one or more courses at the first semester level, may be 

given admission to the Second semester. This evaluation pattern will remain in force, unless 

changed subsequently. In the event that any changes are made in this regard, these will be 

communicated to all the concerned and will become applicable to the ongoing Learner-batch 

and also binding on them. 

 

  5.1Eligibility 
       The admission to this programme is based on fulfilling any one of the following criteria  

 

(1) Learner who have passed HSC OR Equivalent examination from various Board as approved by    

AIU from time to time.  

 

    Total Programme Fee 
    The University Programme fee is inclusive of mandatory fee and examination fees. Each learner 

has to pay the fee only by online mode as specified by the University. No other form of 

payments will be accepted .Total programme fee is Rs. 43368.  

 

University Share 19368 

Study Centre Share 24000 

Total Programme Fee 43368 

 

The details are as follows- 

 Mandatory Fees  Rs 

A Nature of fees   

1 Registration Fees  200 

2 Eligibility Fees 100 

3 Identity Card Fee 10 

4 Prospectus Fees 50 

5 e-Suvidha/e-Service Fee 60 

6 Library 10 

7 Chancellor’s Office Event Fee 38 

8 Sports 50 

9 DSW 50 

10 Disaster Management Fee  10 

11 NSS 10 

12 Alumni Fee 10 

13 Sanwad Fee 10 

14 Graduation/Convocation/Certificate Fees   450 

 Total A 1058 

B Tuition Fees  

1 Tuition Fees-University Share  16000 

2 Tuition Fees-Study Center  Share 24000 

 Total B 40000 

C Examination Fee  2310 

   

D Total Annual Fee(A+B+C) 43368 

5. Admission Procedure 



 

 Important Note: Total Fees of Diploma in Event Management one Year is Rs.43368 /- 

should be paid online as per the prescribed process by the university to the University 

Account. 
 Important Notice :  As Per the Policy Decision of Yashwantrao Chavan Maharashtra 

Open University (YCMOU),in line with the university’s commitment to ensuring 
inclusive education, Transgender persons ,children’s of farmers who have committed 
suicide and visually impaired learners will get admission with a nominal fee of RS 
200(Rs Two Hundred) only. 

 

This Programme is offered through online admission process. Learners should follow 

online process of admission as specified by the University. On successful completion of 

registration process, the Learners should collect the online receipt and submit it at 

Headquarters Centre for confirmation of admission.. 

Re-registration 

Re-registration shall be done once only. The period of Re-registration is valid for 3 years only. 

The Re-registration is not allowed after 3 years of the expiry of the first Registration date. The 

total period of Re-registration is 3 years, so Learner must apply immediately after the expiry of 

the registration period. 

 

 

 
As per the National Education Policy-2020, it is mandatory for you to create the Academic 

Bank of Credits-ID. You are required to fill up the information regarding your certificates, 

Diploma, and Name of the Degree in the DigiLocker (ABC-NAD) or else it won't be 

possible to transfer the credits you earned through other Programmes. You can register 

your Academic Bank of Credits-ID at the following portal http://www.abc.go.in or you can 

visit our university website at www.ycmou.ac.in where in you are supposed to click on 

"Learner Zone" tab. Under the Learner zone tab, you will find the "Academic Bank of 

Credits" option. After clicking on the Academic Bank of Credit options, you will get 

information and PPT's of how you can create your Academic Bank of Credits-ID 

 

 

 

 

 

 

 

 

 

 

 
 
 

6. Academic Bank of Credits-ID 



 

 
 
Study Centers 

 Mumbai 

 
 
 
 

PUNE 

Sr 
no  

Study 
center 
code  

Study center Address Telephone 
Number  

1 62528 NIEM THE INSTITUTE OF 
EVENT MANAGEMENT LLP, 
PUNE 

 

202, Mosaic 
Building Above 
Starbucks Opp 
Ferguson college 
main gate F C 
road Shivaji nagar 
Pune 411004 

+91 9175153325 

 

 

 

 

 

Sr 
no  

Study 
center code  Study center Address Telephone 

Number  

1  

31501  

NIEM THE 
INSTITUTE 
OFEVENT 
MANAGEMENT 
LLP, Mumbai 

All India Institute 
of Local Self 
Government 
Building, JuhuGali 
next to BMW 
showroom Andheri 
West Mumbai 
400058 

+91 7209097575 



 

7. Regional Centers 

 

 

Following list provide detail information about Regional Centers of the University 

Sr. 

No. 

Regional 

Center 

Address Tel .Fax No. 

01. Amravati Yashwantrao Chavan Maharashtra 

Open University ,Amravati Regional 

Centre, V.M.V.Road to Valgaon 

Road,Post.V.M.V.,Amaravati-444604 

TelNo.0721-

2531444Fax.No.0721-

2531445 

02. Aurangabad Yashwantrao Chavan Maharashtra 

Open University 

AurangabadRegionalCentre,C/o,Survey

No.41,NandanvanColony,Camp,Aurang

abad-431001 

TelNo.0240-2335798/2356826 

FaxNo.0240-2335798 

03. Mumbai Yashwantrao Chavan Maharashtra 

Open University ,Mumbai Regional 

Centre 

,C/o,JagannathShankarsheth,PrimaryM

uncipalSchool,2ndFloor,FrearBreech(S

outh),NanaChouk,GrantRoad(West),Mu

mbai-400007. 

TelNo.022-23874186/23813256 

FaxNo.022-23826135 

04. Nagpur Yashwantrao Chavan Maharashtra 

OpenUniversity,NagpurRegionalCentre

,SubhedarHall,UniversitySportsArea,La

wCollegeCampus,AmravatiRoad,Ravin

agarChouk,Nagpur-440001 

TelNo.0712-2553724/25 

FaxNo.0712-2553725 

05. Nashik Yashwantrao Chavan Maharashtra 

Open University Nashik Regional 

Centre,OldCorporation 

Building,2ndFloor,NewPanditColony,N

ashik-422002 

Tel.No.0253-2317063 

FaxNo.0253-2576756 

06. Pune Yashwantrao Chavan Maharashtra 

OpenUniversity,PuneRegionalCentre,S

hahirAnnabhauSathePrashalagruha,Cor

porationSchoolNo.5(Boys),654,Opp.Sa

dashivPethHaud,KumdhekarMarg,Pune

-411030 

TelNo.020-24491107 

FaxNo.020-24457914 

07. Kolhapur Yashwantarao Chavan Maharashtra 

Open University ,Kolhapur 

RegionalCentre,ShivajiUniversityCamp

us,NearPostOffice,Vidyanagar,Kolhapur

-416004 

TelNo.0231-

2607022FaxNo.0231-2607023 

08. Nanded Yashwantrao Chavan Maharashtra 

OpenUniversity,NandedRegionalCentre,

SwamiRamanandTeerthMarathwadaUni

versityCampus,NanakwadiKaman,ZariR

oad,Vishnupuri,Nanded-431606 

TelNo.02462-

259940/50Fax02462-259940 



 

8. Instructions/Contacts 

 

 

Sr. 
No. 

Type of Query Whom to Contact? 

1 Admission Related Matter Registration Section YCMOU, Nashik 
Ph:(0253)2230580 

2 Learners Queries Director ,Learner Services Division, YCMOU 
,NashikPh:(0253)2231478 

3 Examination Related Matters Controller of Examination or 
Dy.RegistrarExaminationUnit-
2,YCMOU,Nashik 
Ph:(0253)2230058/2230189 

4. Academic Matters Director, School of Commerce & 
Management, YCMOU, Nashik 
Ph:(0253)2231477 

5. Project Work Related 
Queries 

Email:mbaprojects@ycmou.ac.in 
Ph:(0253)2231477 

 

Note: 

(1) Learner is requested to contact only concerned person to whom the query is 

related. 

(2) Head quarter will not necessarily be your exam Centre. 

(3) Do not bring mobile phones in the examination hall. 
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